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REQUEST FOR QUOTATION (RFQ)
(Goods)

REFERENCE: K-200513 DATE: May 14, 2020

Dear Sir / Madam:

We kindly request Vietnam-based suppliers to submit your quotation for Rice, cooking
oil, masks and handwashing liquid as detailed in Annex 1 of this RFQ. When preparing your
quotation, please be guided by the form attached hereto as Annex 2 (Nha thau ndp bao gia theo
mau Phu luc 2 dinh kém) .

Quotations may be submitted on or before May 20, 2020 and via e-mail or courier mail
to the address below

United Nations Development Programme
304 Kim Ma, Ba Dinh, Hanoi
Tel: (+84 24) 38500100;
Email for quotation submission: bidding.vn@undp.org

Quotations submitted by email must be limited to a maximum of 30MB, virus-free and no
more than 05 email transmissions. They must be free from any form of virus or corrupted contents,
or the quotations shall be rejected.

It shall remain your responsibility to ensure that your quotation will reach the address
above on or before the deadline. Quotations that are received by UNDP after the deadline indicated
above, for whatever reason, shall not be considered for evaluation. If you are submitting your
quotation by email, kindly ensure that they are signed and in the .pdf format, and free from any
virus or corrupted files.



Please take note of the following requirements and conditions pertaining to the supply of

the abovementioned good/s:

Delivery address/
bia chi giao hang

Annex 2/Xem phu luc 2)
Phase 1 in Quang Binh; Phase 2 in Binh Dinh (subject to

agreement of project and Binh Dinh province later)
Giai doan 1 tai Quang Binh; Giai doan 2 tai Binh Dinh phu

thuoc vao théa thuan caa dw &n va tinh Binh Dinh, sé dwoc

xac nhan sau.

Latest Expected Delivery
Date and Time/Ngay giao
hang (if delivery time
exceeds this, quote may be
rejected by UNDP)

02-15 day§ since the date of contract signing /02-15 ngay sau
khi ky hop dong

Delivery Schedule

XIRequired — in the Annex 2
CINot Required

Preferred
Currency of Quotation?

XLocal Currency : Vietnamese dong

Value Added Tax on Price
Quotation?

Must be inclusive of VAT and other applicable indirect taxes

[0 Must be exclusive of VAT and other applicable indirect
taxes

After-sales services
required

LlWarranty on Parts as per producers’ policy.

CTechnical Support

OProvision of Service Unit when pulled out for maintenance/
repair

O Others

Deadline for the
Submission of Quotation

COB, Wednesday, May 20, 2020 and Hanoi time

All documentations,
including catalogs,
instructions and operating

English

Vietnamese for catalogs, instructions, manuals

! Local vendors must comply with any applicable laws regarding doing business in other currencies. Conversion of
currency into the UNDP preferred currency, if the offer is quoted differently from what is required, shall be based
only on UN Operational Exchange Rate prevailing at the time of UNDP'’s issuance of Purchase Order.

2 This must be reconciled with the INCO Terms required by the RFQ. Furthermore, VAT exemption status varies
from one country to another. Pls. tick whatever is applicable to the UNDP CO/BU requiring the goods.



manuals, shall be in this
language

Duly Accomplished Form as provided in Annex 2, and in
accordance with the list of requirements in Annex 1 (Mau gu/i
bao tai Phu luc 2 dwoc dién day du theo yéu cau huéng dan);

Documents to be submitted
Ho so chao gia yéu cau
nop bao gom

Period of Validity of 90 days
Quotes starting the In exceptional circumstances, UNDP may request the Vendor to
Submission Date extend the validity of the Quotation beyond what has been

initially indicated in this RFQ. The Proposal shall then
confirm the extension in writing, without any modification
whatsoever on the Quotation.

Partial Quotes Not permitted
Acceptance of payment terms:
Payment Terms FOR QUANG BINH:

100% contract value to be paid upon receiving the official invoice,
satisfactory completion of the delivery and acceptance report of the ordered
items certified by authorized person of DOLISA Quang Binh

FOR BINH DINH:

100% contract value to be paid upon receiving the official invoice,
satisfactory completion of the delivery and acceptance report of the ordered
items certified by authorized person of DOLISA Binh Dinh

Liquidated Damages N/A

Evaluation Criteria Technical responsiveness/Full compliance to requirements
[check as many as and lowest price®

applicable] Acceptance of payment terms

Full acceptance of the PO/Contract General Terms and
Conditions [this is a mandatory criteria and cannot be deleted
regardless of the nature of services required]

O Earliest Delivery / Shortest Lead Time*

UNDP will award to: One and only one supplier

Contract will be signed for phase 1 for goods for Quang Binh

3 UNDRP reserves the right not to award the contract to the lowest priced offer, if the second lowest price among the
responsive offer is found to be significantly more superior, and the price is higher than the lowest priced compliant
offer by not more than 10%, and the budget can sufficiently cover the price difference. The term “more superior” as
used in this provision shall refer to offers that have exceeded the pre-determined requirements established in the
specifications.

4 This shall be used for time-critical and/or exigent requirements (e.g., post-crisis emergencies, elections, etc.).



Contract for phase 2 will only be signed subject to receiving
agreement between the project and Binh Dinh Province.

Hop dong sé duoc ky cho giai doan 1 & Quang Binh. Hop dong
cho giai doan 2 s€ chi dugc ky sau khi c6 sy thong nhat gitra du
an va tinh Binh Dinh

Type of Contract to be
Signed

Purchase Order

Conditions for Release of
Payment

Official Invoice

Written Acceptance of Goods based on full compliance with
RFQ requirements

Annexes to this RFQ®

Specifications of the Goods Required (Annex 1)
Form for Submission of Quotation (Annex 2)

General Terms and Conditions / Special Conditions (Annex
3).

Non-acceptance of the terms of the General Terms and
Conditions (GTC) shall be grounds for disqualification from
this procurement process.

Contact Person for
Inquiries
(Written inquiries only)®

Le Thi Kim Dung

Procurement Consultant

le.kim.dung@undp.org

Any delay in UNDP’s response shall be not used as a reason for
extending the deadline for submission, unless UNDP
determines that such an extension is necessary and
communicates a new deadline to the Proposers.

Goods offered shall be reviewed based on completeness and compliance of the quotation
with the minimum specifications described above and any other annexes providing details of

UNDP requirements.

The quotation that complies with all of the specifications, requirements and offers the
lowest price, as well as all other evaluation criteria indicated, shall be selected. Any offer that
does not meet the requirements shall be rejected.

Any discrepancy between the unit price and the total price (obtained by multiplying the
unit price and quantity) shall be re-computed by UNDP. The unit price shall prevail and the total
price shall be corrected. If the supplier does not accept the final price based on UNDP’s re-
computation and correction of errors, its quotation will be rejected.

> Where the information is available in the web, a URL for the information may simply be provided.
& This contact person and address is officially designated by UNDP. If inquiries are sent to other person/s or
address/es, even if they are UNDP staff, UNDP shall have no obligation to respond nor can UNDP confirm that the

query was received.




After UNDP has identified the lowest price offer, UNDP reserves the right to award the
contract based only on the prices of the goods in the event that the transportation cost (freight and
insurance) is found to be higher than UNDP’s own estimated cost if sourced from its own freight
forwarder and insurance provider.

At any time during the validity of the quotation, no price variation due to escalation,
inflation, fluctuation in exchange rates, or any other market factors shall be accepted by UNDP
after it has received the quotation. At the time of award of Contract or Purchase Order, UNDP
reserves the right to vary (increase or decrease) the quantity of services and/or goods, by up to a
maximum twenty five per cent (25%) of the total offer, without any change in the unit price or
other terms and conditions.

Any Purchase Order that will be issued as a result of this RFQ shall be subject to the
General Terms and Conditions attached hereto. The mere act of submission of a quotation implies
that the vendor accepts without question the General Terms and Conditions of UNDP herein
attached as Annex 3.

UNDP is not bound to accept any quotation, nor award a contract/Purchase Order, nor be
responsible for any costs associated with a Supplier’s preparation and submission of a quotation,
regardless of the outcome or the manner of conducting the selection process.

Please be advised that UNDP’s vendor protest procedure is intended to afford an
opportunity to appeal for persons or firms not awarded a purchase order or contract in a competitive
procurement process. In the event that you believe you have not been fairly treated, you can find
detailed information about vendor protest procedures in the following link:
http://www.undp.org/content/undp/en/home/operations/procurement/protestandsanctions/

UNDP encourages every prospective Vendor to avoid and prevent conflicts of interest,
by disclosing to UNDP if you, or any of your affiliates or personnel, were involved in the
preparation of the requirements, design, specifications, cost estimates, and other information used
in this RFQ.

UNDP implements a zero tolerance on fraud and other proscribed practices and is
committed to identifying and addressing all such acts and practices against UNDP, as well as third
parties involved in UNDP activities. UNDP expects its suppliers to adhere to the UN Supplier
Code of Conduct found in this link : http://www.un.org/depts/ptd/pdf/conduct_english.pdf

Thank you and we look forward to receiving your quotation.

Sincerely yours,

Tran Thi Hong
Head of Procurement Unit
May 14, 2020


http://www.undp.org/content/undp/en/home/operations/procurement/protestandsanctions/
http://www.un.org/depts/ptd/pdf/conduct_english.pdf

ANNEX 1

TECHNICAL SPECIFICATION REQUIREMENTS

Item
No.

DESCRIPTION

Image

Quantity

Unit

PHASE I: QUANG BINH

A package of following items/M@t gi gom cac vat pham
sau:

5 kgs of Bac Huong rice at good quality, hygiene, safety
condition in a sealed plastic, has at least a 03-month shelf life
beginning with the day of delivery date/T(i Ggo Bdic Huong
trang dam bdo chdt lirong va an toan vé sinh thuc pham dong
t0i 5kg duwoc déng trong bao nylong kin chéng dm, chéng mac,
con thoi han sir dung it nhdt 03 thang tinh tir thoi diém cung
cap hang.

A 1liter bottle of Neptune Gold oil has at least a 12-

month shelf life beginning with the day of delivery date /Ddu
an Neptune can 1 lit véi thoi han st dung con tdi thiéu 12
thang tinh tir thoi diém cung cép hang.

A pack of 10 4-layer antibacterial white cotton masks, size L/
Mot goi 10 9hiéc kha‘«:u trang vai 4 16p khang khuan ¢& L, mau
trang, co thé giat nhiéu lan.

A bottle of 500ml Handwashing liquid Lifebouy has at least

a 12-month shelf life beginning with the day of delivery date /
Mot chai siFa riza tay Lifebouy 500ml c6 voi dn durot san xudt,
con thoi hgn si dung it nhat 12 thang tinh tir thei diém cung
cap hang

4810

Package/Goi

4810

Package/Goi

4810

Package/Goi

4810

Package/Goi

4810

Package/Goi

Packing and delivery cost:
Dong goi va giao hang:

Department of Labor, War Invalids and Social Affairs in
Quang Binh province
S& Lao dong Thuong Binh X4 hoi tinh Quang Binh

01

Package/Tron Goi




Delivery time: 02 days from contract signing date in Quang
Binh (no later than 25 May 2020)/Trong vong 2 ngay ke tir
ngay ky hop dong (khdng mudn hon ngay 25/05/2020)

PHASE Il -BINH PINH: The contract will be signed if there
is a request from Department of Labor, War Invalids and
Social Affairs in Binh Dinh province. Hop dong mua sam sé chi
durot ky két sau khi ¢ si thong nhdt gida dir an va So
LDTBXH tinh Binh Dinh.

A package of following items/M@t g6i gom cac vat pham
sau:

5 kgs of Bac Huong rice at good quality, hygiene, safety
condition in a sealed plastic, has at least a 03-month shelf life
beginning with the day of delivery date/T(i Ggo Bdic Huong
trang dam bdo chdt lirong va an toan vé sinh thuc pham dong
t0i 5kg duwoc déng trong bao nylong kin chéng am, chéng moc,
con thoi han sir dung it nhat 03 thang tinh tir thoi diém cung
cap hang.

4750

Package/Goi

A 1liter bottle of Neptune Gold oil has at least a 12-

month shelf life beginning with the day of delivery date /Ddu
an Neptune can 1 lit véi thoi han st dung con tdi thiéu 12
thang tinh tir thoi diém cung cép hang.

4750

A pack of 10 4-layer antibacterial white cotton masks, size L/
Mot gdi 10 chiéc khau trang vai 4 16p khang khuan c& L, mau
trang, co thé giat nhiéu lan.

A bottle of 500ml Handwashing liquid Lifebouy has at least

a 12-month shelf life beginning with the day of delivery date /
Mot chai siFa riza tay Lifebouy 500ml c6 voi dn durot san xudt,
con thoi hgn si dung it nhat 12 thang tinh tir thoi diém cung
cap hang

4750

4750

4750

Packing and delivery cost:
Dong goi giao hang:

Department of Labor, War Invalids and Social Affairs in Binh
Dinh province So Lao dong Thuong Binh Xa hoi tinh Binh
Dinh

01

Package/Tron Goi

Delivery time: within 15 days from contract signing date in
Binh Dinh/trong vong 15 ngay ké tir ngay ky hop dong




