
 
 

POST ANNOUNCEMENT 
` 
The United Nations Office on Drugs and Crime (UNODC) Viet Nam Country Office is seeking qualified 
candidate for the position of Communication Associate (Border Management) for UNODC Office, based in 
Hanoi, Vietnam. The duration of the position is One year with possibility of renewal subject to funding 
availability and satisfactory performance 
 

Background information: 
 
The United Nations Office on Drug and Crime (UNODC) provides technical assistance related to combating 
terrorism, organized crime, corruption and drugs to requesting Member States. This assistance also 
supports States Strengthening criminal justice and health systems and to ratify and successfully implement 
international conventions and protocols, in compliance with the rule of law and human rights. 

 
The UNODC Regional Office for Southeast Asia and the Pacific’s (ROSEAP) Regional Programme outlines the 
proposed scope and focus of UNODC's work in the region for the years to come. It provides a framework 
for delivering a coherent programme of work to:  
(i) give clear focus to supporting Member States and regional partners in achieving priority crime and drug 
outcomes; and  
(ii) increase the responsiveness, efficiency and effectiveness of UNODC's support to the region. 
 
The Regional Programme focuses primarily on crime and drug challenges that are best addressed through 
coordinated cross-border and intra-regional cooperation.  There are five sub programmes under the 
Regional Programme.  
 

• Transnational organised crime 

• Anti-Corruption 

• Terrorism Prevention 

• Criminal Justice systems 

• Drugs and Health, and Alternative Development 
 

To support the implementation of Border Management Program, the UNODC Viet Nam Country Office is 
recruiting a Communication Associate who is qualified and available whenever required for the UNODC 
activities.  
 
The position will be under the direct supervision of the relevant Project Manager and the overall oversight 
of the Officer-in-Charge.  
 

Tasks and Responsibilities: 

 
Under the direct supervision of the National Programme Officer in Viet Nam and Regional Programme 
Officer in Bangkok, the Communication Associate will be responsible for main assignments including: 

- Record, design and produce communication materials, including photos, videos, brochures, 

booklets, leaflets, pagers about activities of the programme in accordance to the UNODC and UN’s 

rule and regulation on communication; 

- Collect daily information on TOC from open sources in Viet Nam and other countries in the region; 

- Develop monthly/quarterly/ yearly infographic reports on TOC in Viet Nam and in the region 

 

The incumbent will fulfill the following tasks:  
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• Producing video clips, documentary films, communication reports, online features and 
communication about programme’s activities; 

• Providing advice(s) to UNODC on appropriate communication channels, dissemination methods and 
media such as video, print, web/online media, traditional media and social media to effectively 
communicate key messages to specific subjects; 

• Collecting daily information from open sources on TOC in Viet Nam and in the region; 

• Preparing and developing monthly/quarterly infographic reports on TOC in Viet Nam and in the 
region; 

• Managing social tools/web-based database on TOC and programme’s activities in Viet Nam and in 
the region.  

• Perform any other work-duties as required. 

 
Competencies  

 
Corporate Competencies: 
• Demonstrates commitment to Organization’s mission, vision and values. 
• Displays cultural, gender, religion, race, nationality and age sensitivity and adaptability. 

 

Functional Competencies: 

Knowledge Management and Learning 
• Shares knowledge and experience 
• Actively works towards continuing personal learning, acts on learning plan and applies newly acquired 

skills  
 

Development and Operational Effectiveness 
• Ability to perform a variety of standard tasks related to Results Management, including screening and 

collecting of programme/ projects documentation, projects data entering, preparation of revisions, 
filing, provision of information 

• Ability to provide input to business processes re-engineering, implementation of new system, including 
new IT based systems 
 

Leadership and Self-Management 
• Focuses on result for the client and responds positively to feedback 
• Consistently approaches work with energy and a positive, constructive attitude 
Remains calm, in control and good humoured even under pressure 
 
Qualifications required: 
 

- University Degree in liberal arts, social sciences, communication or other related fields. 

- At least five years of working experience for the UN or other international organizations is required; 

- Experience in advocacy and communications planning, including knowledge and work on 
transparency and governance in the extractive sector, and multi-stakeholder work;  

- Experience of working with (and good contacts with) media organizations and have experience of 
leveraging coverage from those organizations;  

- Understanding of the role of communication in development and ensuring transparency;  

- Demonstrated ability to produce high quality, creative communications materials and proven track 
record of previous communication achievements; 

- Cultural and gender sensitivity are required; 
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- Strong organization and time management skills, able to perform responsibilities independently 
with minimal guidance 

- Strong communications skills; 

- Proficient with Multimedia tool/software, Web management tool/software, Microsoft Office, 
Google and Gmail. 

- Fluency in English and Vietnamese is required. 
 

 
Application Procedures: 
 
  Those who are interested in the above position should submit their detailed curriculum vitae (CV),  
UNDP personal history form (p.11) and copies of relevant academic degree(s) together with an 
application letter in English and other supporting documents in a sealed envelope, indicating post title and 
send to:  
 

Recruitment – Communication Associate (Border Management)  
United Nations Office on Drugs and Crime (UNODC) 
UN House, 304 Kim Ma, Ba Dinh, Hanoi 
 
Or email: fo.vietnam@unodc.org (please send all files in pdf form)  

 
All applications must reach the above addresses by 17:00 p.m., Friday 06 Mar. 2020 at the latest. 

Please note that only short-listed candidates will be contacted. 
 
 
 
 

mailto:fo.vietnam@unodc.org

